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Advice before starting building works to your property! 

The following information has been formulated by Vanquish Construction Ltd and is a
guide to the build process and what you need to know if you are considering building
works. The information within this document could/will be subject to legislative changes
and was assumed correct at time of writing. 

 

Step one - Choosing an Architect 

It is advisable to have detailed plans drawn up by a qualified Architect, ask if they are RIBA
(Royal Institute of British Architects) certified. Architects collaborate closely with customers
to fully grasp their goals and specifications to create a design that satisfies them. They are
essential in ensuring the plan is practical, secure, and conforms to all building norms and
rules. They also play a crucial role in confirming the project is feasible, safe, and complies
with all building codes and regulations. 

Architects may also be involved in the construction process, providing site inspections and
overseeing the work of contractors and subcontractors to ensure that it is carried out
following the plans and specifications. They have gone through years of training and
qualifications for a reason and are normally best placed to put together your application,
increasing your chance of it being granted.

(note to take away - You get what you pay for!)



Step two - Submission of your Plans to 
Local Authority (Planning) 

If planning permission is required it is usually submitted
to your Local Authority (Council’s Planning Department)
by your Architect.

Step 3 - Building Regulations/Structural
Engineer Calculations 

Building Regulations are usually started after planning permission has been granted by your
Local Authority. Building Regulations and Structural Calculations are technical drawings
usually drawn up by your Architect and a Structural Engineer if needed, they are a set of
legal requirements laid down by Parliament to ensure that building work is carried out to
approved standards. Building Regulations deal mainly with health and safety matters in the
interest of the people who will use the building, these include: 

(note to takeaway - These drawings need to be as detailed as possible to enable a
Builder to provide you with a tailored detailed quotation)

Structural stability - Fire safety - Site preparation and resistance to moisture - Toxic
substances - Sound resistance – Ventilation- Hygiene Drainage and waste disposal - Heat
producing appliances Protection from falling collision and impact - Conservation of fuel and
power - Electrical safety Access andfacilities for disabled people - Glazing safety

It can take around twelve weeks before either permission is 
granted or refused. It is important to note that planning 
permission deals with the use of land, the appearance of 
buildings, landscaping considerations, highway access, the
impact that your development will have on the general 
environment, listed buildings, conservation areas and tree
preservation orders.

The Planning Department will also consult anyone, such as 
neighbour’s that maybe affected by your proposed plans. 
Plans should not include any technical specifications 
(these are Building Regulations below) such as Structural 
Calculations or materials to be used. 

(note to takeaway - Plans show what you intend to build,
not how it should be built)



Step 4 - Submission of 
Building Regulations 
(Building Control) 

Your drawings are then submitted to your Local Building Control Department (Council) or to
a private building control company for consideration. A private building control company will
notify the council if they are to undertake the work, this is known as giving “initial notice”.
Costs can also differ depending upon your application. Sign off, of your plans by Building
Control (Local Council) can take around 5 weeks and around 10 working days with a private
building control company, you are then able to instruct your builder. 

(Note to take away - your builder must give around five working days-notice to Building
Control, before work can commence. A Building Inspector will then be appointed to your
project and will then visit your build to sign off certain key stages) 

Step 5 – Party Wall Act 1996 

A Party Wall Agreement is required between you and your neighbour if you are carrying
out work as listed below.

Support of a beam – Insertion of DPC (Damp Proof Control) through a wall – Raising a wall
or cutting of projections – Demolition or rebuilding – Underpinning – Insertion of Lead
flashing – Excavations within 3 metre of an existing structure if the new foundations go
deeper than the adjoining foundations, or within 6 metres of an existing structure where
the new foundations are within a 45-degree line of the adjoining foundations. 

(note to take away - If a Party Wall Agreement is required ,then it should be in place
before building works are started, if not then this could seriously jeopardise your project) 

WHAT IS A PARTY WALL?

A party wall is a shared wall between two properties. In construction, understanding your
obligations is essential to avoid disputes. If you plan to carry out work that affects the party
wall, you must give your neighbours notice. This ensures that all parties involved are aware of
the changes. Consulting experts can help navigate this process, ensuring compliance with
relevant building regulations and protecting your interests throughout the project.



Step 6 - Choosing a Builder 

Choosing the right Builder for your project is very important, especially when you consider that
apart from buying a house this is usually one of the most expensive purchases most people will
undertake. It’s crucial to ensure they have a proven track record of delivering quality work.
Check their references, reviews, and previous projects. Communication is also vital; your
builder should listen to your needs and be transparent about the process. Additionally,
consider their availability and support throughout the project. Selecting the right builder can
significantly influence your project’s success and ensure a smooth construction experience.
Most builders are also project managers, as they liaise and manage multiple tradesmen,
Architects, Building Inspectors & Structural Engineers etc… 

(Note to takeaway – at present there are no legal licensing requirements to be a builder,
therefore anyone can class themselves as a builder. There are steps being taken by the
Federation of Master Builders to try and overcome this with the Government) 

Relationship/Trust - It is important to make sure that you feel that you can have a good working
relationship with a builder, a mutual understanding is imperative as you will be making
decisions together regarding your project. They also sometimes must deal with difficult
neighbour’s that may have objected to your plans, not keeping your neighbour’s on side can
extend your build time which adds to costs. 

 
Plans - Having detailed plans (Building Regulations) with every aspect regarding your build is
very important. An example of this is your plans have few measurements on them, leaving the
Builder to scale the plans which can lead to mistakes or to over quoting by sometimes
thousands of pounds.  

(note to take away – make sure your plans include everything you want in the build, this includes
how many lights, sockets etc… you require) 



Quotations/Estimates - Make sure builders provide you with a tailored detailed quotation for
your project, quotations should be accurate and not include assumptions or limitations. Most
Builders will tell you to add around 8-10% to the price of their quotation, due to unknowns
such as an increased foundation depth a Building Inspector may require from the builder.
Some builders will compile the estimate for your project themselves, and some will outsource
the estimate to QS’s (Quantity Surveyors). A good tip is to see if there are any provisional sums
or assumptions within the estimate, make sure these are clearly defined and agreed. (Note to
take away – be wary of low-cost inaccurate estimates, some builders will quote low to get
the job and then add extras on during the work. Make sure the estimate reflects your
project)

Recommendations – Verify any recommendations that a builder gives you by visiting previous
work and meet their clients. Ask questions about how the build went and if there were any
issues and how they were overcome.

Payment Plan – Many Builders provide a staged payment plan related to the phases that are
to be undertaken (Groundworks, Walls etc..) some will ask for a smaller payment when the
build starts. (Note to take away - Never give large payments upfront)

CIS - (Construction Industry Scheme)  Builders are legally bound to pay HMRC the tax earned
by their self employed tradesmen, contractors/contracted companies. Mandatory returns are
required to be submitted to HMRC every month, or a fine will be issued. Monthly certificates
are then given to the tradesmen/companies by the builder or their Accountant proving that
the builder has paid their tax. Some builders do not pay CIS and this is where you could lose
your money if it is in their account when HMRC demands payment. (note to take away – ask to
speak to their accountant, if possible, to make sure they are up to date with CIS)

Insurance – Ask to see their Public Liability Insurance certificate, £5 million is the normal level
of insurance.

VAT – Most Builders are VAT registered, when you consider that the VAT threshold (24-25) is
£90k and the average extension can be around £48k. (Note to take away – ask yourself why, if
they are not VAT
registered?)

Paying Tradesmen Direct – Some Builders may ask you to pay their tradesmen direct. This is a
way of avoiding the CIS (Construction Industry Scheme) from the Government, where
Builders are legally bound to pay HMRC the tax earned by their tradesmen/contracted
companies. The other main concern is where does the contract liability fall? For example, if a
month after the build you find a fault, who is going to fix that fault, the Builder or the
tradesman? (note to take away – Be very wary of any Builder asking you to do this)


